COMPANY’S LETTER HEAD

(with address)

Brazilian Consulate General in Montreal

1 Westmount Square #1700

Montreal, Quebec

H3Z 2P9

Dear Sir,

This letter is to certify that Mr. (NAME) has been employed at (COMPANY NAME) since (DATE) as (POSITION IN THE COMPANY).

(NAME) will be traveling to Brazil from (DATE) to (DATE).

Purpose of trip: (DESCRIPTION IN DETAIL).

Contact in Brazil:
(NAME)







(COMPANY)







(ADDRESS)

During his/her stay in Brazil, Mr/Mrs/Ms (NAME) will continue to be paid out of our Montreal office, as well as his/her expenses (travel, lodging, etc)

(GREETINGS)

(SIGNATURE)

(NAME OF EMPLOYER OR RESPONSIBLE)

(POSITION)

